THE UNIVERSITY OF HONG KONG

Department of Electrical and Electronic Engineering

Departmental Conference Support for PhD Students

Application Form


	1) NAME
	
	
	UID
	


2) CONFERENCE DETAILS

	  Conference title:
Name: *Professor/Dr/Mr/Ms/Mrs/Miss:
	

	
	


	  Dates (DD/MM/YYYY):
	from
	
	to
	


	  Location:
	


	  Conference organizer(s):
	


3) DATES OF TRAVEL 

	  Dates (DD/MM/YYYY):
	from
	
	to
	


4) APPLICANT'S CONTRIBUTION TO THE CONFERENCE (please tick ‘(’ in box(es) as appropriate)
  a.
Contribution  

	
	(1) Paper presentation
	
	(2)  Poster presentation

	
	(3) Other equivalent academic/creative presentations (please state: _______)



  b.
Conference material accepted for presentation:
	
	(1) Full Paper
	
	(2) Poster
	
	(3) Abstract

	
	(4) Others (please state:
__________________________________________)



Documentary evidence of a paper/poster or an equivalent academic/creative presentation having been accepted by the organizer, and a copy of the abstract MUST be attached to the application form.

5) ENDORSEMENT BY THE APPLICANT’S SUPERVISOR 
	
	
	
	
	

	Name of Supervisor
	
	Signature
	
	Date


	FOR DEPARTMENT USE
6) ENDORSEMENT BY THE DRPC
Name of Chairman

Signature

Date




Please submit the completed form and all supporting documents to the EEE General Office at CB601, attention to the RPg team. For inquiries, please email eeerpg@eee.hku.hk.
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REIMBURSEMENT APPLICATION FORM

(For EEE Departmental Conference Support Only)

	Department
	Department of Electrical and Electronic Engineering

	Student Name
	

	Student No.
	

	Contact No.
	

	Email address
	


	Description

(Please submit receipts & payment records)
	Amount

(Foreign currency) 
	Amount

(HKD)

	1.
Airfare (including HK Airport Tax)
	
	

	2.
Domestic Travelling Expenses
	
	

	3.
Conference Registration Fee 
	
	

	4.
Hotel Accommodation (room cost only)
	
	

	
	
	

	
	
	

	
	
	

	TOTAL:             
	
	


By submitting this form, I confirm that I have received the Conference Support for Research Postgraduate Students funded by the University Research Committee TWICE, and acknowledged that the amount and terms of the grant are at the discretion of the Department and are non-negotiable.

	
Signature of 
Applicant
	
	
	
Signature of
Supervisor
	

	Date 
	
	
	
Date 
	


